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2. Material PO to Invoice Transaction Process for Supplier
Registered in SAP Business Network
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. Ariba Supplier Portal Login Steps

1. Registered User email address of Supplier Ariba Account receive the notification of new PO from
SASREF

2. Click on "Log in to SAP Business Network" button or access the:
URL: https://supplier.ariba.com or https://service.ariba.com/Supplier.aw

You have received a new order 8100000015

@ SASREF Saudi Aramco Jubail Refinery - TEST <ordersender-prod@ansmtp.ariba.com=
To @ LN

@ If there are problems with how this message is displayed, click here to view it in a web browser.

SAP Ariba

You have received a new order.

ANID: AN11199731921-T

Customer SASREF Saudi Aramco Jubail Refinery - TEST
Order No. 3100000015
Order Date 11 Dec 2024 4:15:13 AM GMT-03:00
Suppher XYZ Power Tools

\ Total amount  4,500.00 SAR

Log in to SAP Business Network for more information about this order.
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Ariba Supplier Portal Login Steps

3. Key in your Ariba Account Username in the “Username” field
4. Click on “Next” button

=

EZ! ¥ Business Network ~ G

Supplier sign-in Do you want to be seen by businesses around
the world?

We will broadcast your story on SAP Business
Network website and social media platforms,
reaching out to new customers who can benefit
from your experience.

‘ Username

-
Leam More

Forgot username

New to SAP Business Network?

Register Now or Leamn more

Supported browsers and plugins
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Ariba Supplier Portal Login Steps

5. Key in your Ariba Account password in the “Password” field
6. Click on “Sign In” button

¥ Business Network

Account sign in >

Forgot password

New 1o SAP Business Network?

Learn more
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. PO Search Steps

1. View the Ariba Home Page
2. Go to “Orders” tab -> Click on “Purchase Orders”

E.!;' Business Network v  Standard Account | Get enterprise acoount ‘ -

Home Enablement Discovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs v Report Messages Assessments
&
In Location v | By Product Q

'-[ Order Inquiries

-\ Ay

Overview

Getting started

0 0 0

Matched Leads

Open postings Invited Leads

Last 90 days Last 90 days Last 90 days

SASREF Saudi Aram... Vv Customize

1o
9

My widgets
Purchase orders invoice aging

13.1% 17.1%

M 12M

™ ...'_,.-- X 10M
SM .

Last 3 months Vv

o Y,

0

Enablement Tasks

Activity feed Al v

Order received

r@ Dec 11, 2024 | 05:45 PM

8100000015

Order received
(41 Dec 11 2024 | 03:50 PM

SASREF Saudi Aromco s

e

SASREF Saudi Aramco Jub..

Q0
Create v
: |
-
[ —

o

View all s

4,500.00 SAR
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PO Search Steps

3. Key in the purchase order number in the “Order numbers” field and Press Enter button
4, Click on the PO number to open the purchase order

Orders tems to confinm tems to ship Return items Mew orders Changed orders Orde
Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days Lag
Orders (69)
v Edit filter | | Last 31 days
Customers Order numbers Creation date Order status
Select or type selections . Type selection Last 31 days W Include v  Select or hype )
(® Partisl match () Exact match
Show more
Resend Failed Orde
Order Mumber Customer Amount Date Order Status Amount
8100000015 SASREF Saudi Aramco Jubail Refinery - TEST 4500 SAR Dec 11, 2024 Mews
2100000014 SACSDEE Sandi Aramen lhail Befinsny - TEST 126 S/ Der 11 2074 Ilmaer

Public



lll. Material Purchase Order Confirmation Process

The order confirmation document is sent by suppliers as an acceptance of a purchase order.

1. View the Purchase Order details (“Type” column at the PO line item determine Material / Service PO)

W Business Network

Purchase Order: 8100000015

Standard Account ‘ Get enterprise account l

Create Order Confirmation v

Order Detail Order History

A From: To:
Ol " Customes XYZ Power Tools
SASREF ¥4 Saudi Aramco Jubail Refinery Co. )

Street 230-8890

Riyadh 34135
Al Jubail Industmial City 35713

Saudi Arabia

Saudi Arabia Phone:
Phone: +365 () (0} 13 357 2047 Fax:
Fax: +966 () (0) 13 357 2089

Email: peascas.camucamdSudncs com

Payment Terms '/
0.000%% 30

Based on Goods Receipt -30 Gther Information

®

Purchase Order

Ne
(

8100000015
Amount: 4 500.00 SAR
Version: 1

Track Order

Routing =: Sent

External Document : Material PO Ariba (ZAM)

T Doe D= /Tax ID: 300000432310003
Days from Doc Date 11D 0001009407
erms

erms

Contact information

Transport Condition

‘e VTD : Aramco Vendor Truck Delivery
Supplier Address ation: Aramco
XYZ Tools Private Ltd
Email: Ship All items To Bill To
mjasakisacs foomsa Main Warehouse Saudi Aramco Jubail Refinery Co.
Fax Jubail Street 230-88920
T 31961 Al Jubail Industrial City 35713
Address ID: 0001002407 Saudi Arabia Saudi Arabia
wver 1D- ) 00as Ship To Code: 1000 Phone: +966 () (0) 13 357 2947
Buyer 1D 000100940 Location Code: 1000 Fax: +966 () (0) 13 357 2089
Storage Location 1Dz ST10 Buyer ID: 1111
Other Information
Customer VAT/Tax ID: 300000432 Line Items Show ftem Details =
y Additional ID: 000100240
Line # No. Schedute Lines Part # / Description Customer Part # Type Return Qry (Unity Need By Unit Price Subtotal Tax
1 1 123 0O0O0000SS00015303 Material 150.000 (EA) 11 Oct 2025 30.00 SAR 4.500.00 SAR 675.00 SAR
GASKET D.E 26V21X2,P/N KBS002602120

Create Order Confirmation v

Public

Sub-totai:
Est Total Tax:
Est. Grand Totat:

4,500.00 SAR
675.00 SAR
5,175.00 SAR




Material Purchase Order Confirmation Process
1. Click on "Create Order Confirmation” drop down button. Confirmation numbers can be any value from
your internal systems, such as your order-processing application.
2.1f you don't have an internally generated confirmation number, you can use any value, such as the purchase order

number, with 'OC" prefixed; for example: 0C1234
3. Select " Confirm Entire Order” option.

®

E’. *¥ Business Network Standard Account | Get enterprise account I

Purchase Order: 8100000015 m

Create Order Confirmation w LS =
Copfirm Entire Order - sm—
Update Line ltams listory
Reject Entire Order
A From: Purchase Order
Wl To Pl
Customer XYZ Power Tools (New)
SASREF Y48 Saudi A_.ramca Jubail Refinery Co. Central 8100000015
Street 230-8890 Riyadh 34135 Amount: 4,500.00 SAR
Al Jubail Industrial City 35713 Saudi Arabia Version: 1
Saudi Arabia Phone:
Phone: +966 () (0) 13 357 2047 Fax
Fax- +966 () (0) 13 357 2089 Email= ; = rom Track Order
Payment Terms '/ Ro g Status: S
0.000%% 30 External Document Type: Material PO Ariba (ZAM)

Based on Goods Receipt -30
Days from Doc Date

Contact information
Supplier Address

XYZ Tools Private Ltd
Email:

Fax

Address I1D: 0001009407
B )

Buyer 1D

00010092407
Other Information
Customer VAT/Tax ID:  200000432310003
Party Additonal ID: 0001009407
View less »
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Material Purchase Order Confirmation Process

4. Key in the Order confirmation reference number in "Confirmation#" field.(Mandatory)

5. Key in your reference number in "Supplier Reference" field (Optional) (It can be supplier internal code or
name of the person dealing with order™.

6. Provide the estimated shipping date in the "Est.Shipping Date" field (optional)

7. Provide the estimated Delivery date in the "Est. Delivery Date" field (Mandatory)

8. Key in your comments in the "Comments" field. (optional).

b -V “ew PUp—— — . m
" ~ P s M .

* Ovdher Confemanion Meadie
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Material Purchase Order Confirmation Process

9. Under Attachments section->Click on "Choose file" -> Browse ->Select the file
10. Click "Add Attachment” - to provide more supporting information to your customers.

11. View the PO line-item information and check the Current Order status quantity.
12. Click on "Next" button.

Attachments

MNams Size (bytes) Content Type

I:I TESTPOOC. pdf 34870 application/pdf

Delete

Chaoese Filke | Mo fil osen Add Amachment

The tofal size of all atftachments cannot exceed 100ME

Line ltems

Line & Part # [ Description Customer Part &

Type Oty (Umit) Meed By Umnit Price Subtotal Taee
L 123 D000 000SE00015303 Material 150,000 (EA) 11 Ot 2025 30,00 SAR 450000 SAR G75.00 5AR
GASKET D.E.26/21X2 P/N KBS002602120
Current Order Status:
150,000 Confirmed With Nmﬁt'ma'.e:l Shipment Date: 11 Dec 2024; Estimated Delivery Date: 31 Dec 2024)

G




Material Purchase Order Confirmation Process

13. View the Confirmation update section with provided details and PO line item with confirmed quantity details.
14. Click on "Submit” button. (Click on "Previous” button if wanted to make changes to confirmed data”).

Confirming PO

Confirm Entire
Order

Rewview Order

E:! ¥ Business MNetwork Standard Account | Get enterprise account | | TESTMoODE |

Confirmation Update

Confirmation #2  TESTCONFIRM
Confirmation Supplier Reference:  TEST121
Comments:  TEST Comments

Attachments:  TESTPOOC. pdf

Line ltems
Line # Part # [ Description Customer Part #
L 123 CO000005500015303

GASKET D.E.26/2132 P/IN KB3002602120

Current Order Status:

Type

Material

City (Limit)

150.000 (EA)

150.000 Confirmed With New Date (Estimated Shipment Date: 11 Dec 2024; Estimated Delivery Date: 31 Dec 2024)

Meed By

11 Oct 2025

&3

:.rem.lil:ll-ls m Exr[

Subtotal Tax

4,500.00 SAR 675.00 SAR

:.rem-lil:ll-ls m Exr[




Material Purchase Order Confirmation Process

15. Order Confirmation email notification will be sent to user email address specified in the notification of Ariba

account. Purchase Order can be seen in “Confirmed” status.

Order Confirmation TESTCONFIRM has been submitted to SASREF Saudi Aramco Jubail Refinery - TEST
AribaNetworkAdmin <ordersender-prod@ansmtp.ariba.com>

° To © fewsier@liih,

@ If there are problems with how this messaqge is displayed, click here to view it in a web browser.

This notification contains important information about your test SAP Business Network account (ANID: AN11199731921-T).
Your purchase order status

Order # 8100000015

Buyer Name: SASREF Saudi Aramco Jubail Refinery - TEST

Buyer ANID: AN11074201386-T
Order Date: 11 Dec 2024 4:15:13 AM GMT-08:00
Status: Confirmed
Comments: TEST Comments
ine
No. Par# Oty Unit Description Need By Ship By
123 150.000 EA GASKET D.E.26/21X2 P/N KBS002802120 11 Oct 2025
Status

150.000 Confirmed With New Date{Comments: TEST Comments; Estimated Shipment Date: 10 Dec 2024; Estimated Delivery Date: 30 Dec 2024)

@ 1996-2019 Ariba, Inc. All rights reserved. SAP Business Network Privacy Statement

’ ®© | € Reply | & ReplyAll | —> Forward ’ |
Wed 12/11/
Price Extended Price Tax

30.00 SAR

4,500.00 SAR

Security Disclosure




V. Ship Notice Submission

Suppliers can send a ship notice from SAP Business Network when they are ready to ship the items in the
purchase order. The Ariba Network allows suppliers to easily submit a Ship Notice to notify customers
when shipping occurs, so the customer can be prepared to accept delivery of the goods.

Multiple ship notices per purchase order can be sent. Ship notices can ONLY be created after the line

you are shipping has been confirmed.

1. Open the PO
2. Click on "Create Ship Notice" button

wl Business Network Standarg Account et tery N e | i
Purchase Order: 8100000015 ==
;DA}.SL‘.QJF '1 Custome Ez Power Tools

Saud Ar amco Jubai Refinery Co Centra 8 00’:0001,)

Payment Terms

Contact Information
Suppler Acdress
XYZ Tools Private Ltd

Emait

Other Information

Public ——



Ship Notice Submission

3. At "Shipping" section-under the "Ship Notice Header" -Key in your Ship Notice Number in "Ship Notice
Number #:" field.(Mandatory).

4. Select the Ship Notice Type: "Actual” from the Drop down. (Mandatory). Supplier can select the value"
Estimate" if it is the estimated ship notice info.

5. Key in the Date of Shipping in the "Shipping Date" field (optional) and "Delivery Date" field(Mandatory).

6. Key in your comments in the "Comments" field. (optional).

7. Click on "Choose file" -> click "Add Attachment" -> to provide more supporting information to your customers.

* Ship Notice Header

B e o)

ATTACsAMENTS

Public



Ship Notice Submission
8. Tracking section is an Optional section-provide the information as appropriate:
9. Select Carrier Name:(optional)
10. Tracking Number: (Mandatory)
11. Tracking Date:(optional)

12. Select the Shipping Method: Air/Motor/Rail/Ship/Mail from the drop down (optional)
13. Service level :(optional)

ELY;” Business Network Standard Account | Get enterprise account |

@
ICreate Ship Notice Save Exit
e. red fie
SHIP FROM DELIVER TO
XYZ Power Tools Update Address Main Warehouse U Add
Riyadh
Saudi Arabia di Arab
¥ Ship Notice Header
SHIPPING Carrier Name: DHL
Ship Notice Number: * ' SHIPNOTICE12345
[ 5] I
h Type*| Acwal v }
hipp te l 12 Dec 2024 ==
Sh d [ le: v
Lrve e | 31 Dec 2024 EE
Select
mm TEST A
P
Motor
Del m Transport Cond Rai
ansport Term /TD : Aram RL k Delive '
sport Locat Aranx Ship
Mail
ATTACHMENTS




Ship Notice Submission

14. At "Order Items" section:
View the PO line items details such as Description, Customer Part#, Type, Quantity, Unit, Unit Price and Subtotal.

15. “Ship Qty” field reflects the quantity confirmed at Order Confirmation and update it with shipped quantity
appropriate for the respective PO line item.

Order ltems
Order # Line Mao. Part # / Drescription Customer Part # Oty Uit MNeed By Ship By Unit Price Subtotal Tax
8100000015 1 123 000000005500015303 150.000 EA 11 Oct 2025 30.00 54R 4 500.00 SAR GE75.00 5AR Remawe
GASKET D.E.26/21%2 PIN KBS002602120
Shipment Status
Total Item Due Quantity: 150 EA
Confirmation Status
Total Confermed Quantity: 150.000 EA Total Backordered Quantity: 0 EA
Line Ship Gty Supplier Batch ID Country of Origin Production Date Expiry Date
1 150.000 - Select Country - W &= = Add Details
Add Ship Notice Line
Other Infarmation
Manufacturer Part ID: KBS 002602120
L Add Order Line item




Ship Notice Submission

16. Click on "Add Details" button at line item to provide Serial Number and Asset tag information as "Asset
Details" and if needed provide Hazard details/Delivery Details. This is non mandatory section.
17. Click on “Ok" button

A el A Y N n -t - S 5a

DR Ay N awe— e~ 0 Comamary of (g Frvmtm et [ — Lagwy D

Craste Siup Notics (D

o L Pt ®se + . e e s @ g o - — 0 o P — -

e B
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18. Click on "Next" button

Transit Direction:

Crder Items

Owrder # Line Mo. Fart # ! Description Customer Part # Gty Unit Need By Ship By Lnit Price Subitotal Tax
B100000015 1 123 000000005500015303 E& 11 Oct 2025 30,00 5AR 4 500,00 5AR 675.00 5AR Remaove
GASKET D.E.26721%2 FiM KBS002e02120
Shipment Status
Total leern Due GQuantity: 150 EA
Confirmation Status
Total Confirmed Quantity: 1500000 EA Total Backordered Quantity: 0 EA
Line Ship Qty Supplier Batch 1D Country of Orign Production Date Expiry Date

1

I:I | - Select Country - W | | E| | o Add Details

Add Ship Motice Line

Oeher Information

Manufacturer Part ID: KBS DO2602120

L Add Order Line ltem

Public




19. View the summary page and click on "Submit” button. (Click on "Previous” button if wanted to make

changes to Ship notice data”.

tandard Account Get &

@

E;' Business Network

Create Ship Notice

Confirm and submit this document.

SHIP FROM
X¥E Power Tools
Central

Riyadh 34135
Saudi Arabia

Ship Motice Header

SHIPPING
SHIPMOT

Ship Matice

2024

ADDITIONAL FIELDS

nder Truck Defvery

Order Items

Ordear # Line No. Parmt & J Description Customer Part # Oty Uit

i
B

150 000

1 123
GASKET D E 26/21X2 PN KBSOO02602120

SHIPMENT STATUS

* 1 Ship Qry: 150.000 EA (L]

N e prowided.

OTHER INFORMATION

Manufacturer Part ID: KBS 002602120

Puuuc

DELIWER TO

Main Warehouss

Jubail
21961
Saudi Arabia

TRACKING

Meed By

11 Oct 2025

&)

DHL
DHL1Z12
12 Dec 2024
" %
) i
Hide Iterm Details
Ship By Unit Price Subtotal Tax
30.00 SAaR 4 500 .00 SAR
Hidz Details
o
8




20. Status of the PO in “Shipped” when the Ship notice is submitted
21. View the related documents as appropriate

Purchase Order: 8100000015 m

Create Order Confirmation v v &

Order Detail Order History

Purchase Order
(Shipped)
8100000015
Amount: 4,500.00 SAR
Version: L

~ From:
U)LLUUJJ !‘ Customer
SASREF Saudi Aramco Jubal Refinery Co.
Street 230-8890
Al Jubail Industrial City 35713

Saudi Arabia
Phone: +965 2947
Fax: +986 2089 Emat: praveen.narayarv@wipro.com Irack Draer

Payrment Terms !
0.000% E':-_ ;S €: Material PO Aribs (ZAM)
Based on Goods Receipt -30 ted Do ents: SHIPNOTICE12345

Days from Doc Date TESTCONFIRM

s: Acknowiedged

Contact information

Supplier Address

XYZ Tools Private Ltd

Email:

a.janakiraman@sasref.com.sa

Fax:

Address [D: 0001002407

Buyer 1D: 0001002407

Other Information
Customer VAT/Tax ID-  300000432310003
\dditional ID: 0001009407

Order Response Comment
TEST Comments
Delivery Terms:  Transport Condition

Public



V. Goods Receipt View

1. Receive a Notice of new Receipt as email notification when SASREF perform Goods Receipting for the

shipped quantity.

P

Notice of new Receipt for Order No. 8100000015 on SAP Business Network

ordersender-prod@ansmtp.ariba.com
To Orevess TR

@ If there are problems with how this message is displayed, click here to view it in a web browser.

Dear XYZ Power Tools,

You have received a new receipt. You can find this receipt in your online Inbox.

Customer: SASREF Saudi Aramco Jubail Refinery - TEST
Supplier: XYZ Power Tools

Receipt No.: 5000053483

Receipt date: 2024-12-14 19:39:15 America/Los_Angeles
Order No.: 8100000015

This receipt is available to you online: 5000053483

If you are unable to launch a browser using this link, copy the link and paste it into the
address bar of any of the supported Web browsers to form a single-line URL.

If you have any questions regarding this receipt, please contact SASREF Saudi Aramco Jubail

Refinery - TEST directly.

Please do not reply to this email. Replies to this email will not be responded to or read.

© 2017 SAP Ariba All rights reserved.

©

€ Reply

% Reply All




2. At Ariba Home Page -> Go to “Fulfilment” tab -> Select “Goods Receipts”

L‘l ¥ Business Network v  Standard Account | Get enterprise account | [ R
Home Enablement Discovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs v Re Messages Assessments
‘ Sl Dl J' l
Leads Service Sheets f v | By Product Q
."

Time and Expense Sheets iy V 'I
- -
Overview  Getting started Ship Notices -

( Goods Receipts

Open postings ) Matche Invited Leads 1 Enablement Tasks
i | Drafts )

Sales Orders

Last 90 days Last Mrwoy= Last 90 days

My \_.'-,iidgets SASREF Sgudi Aram... v 32 Customize
Purchase orders Last 3 months Vv Invoice aging Activity feed Al v View all 3z

Public



3. Click on the Goods Receipt ID to see the GR details

Goods Receipts

» Search Filters

Goods Receipts (91) Page » =

Receipt Mumber Reference Customer Diate Routing Status
GO000534583 B1OOO00015 SASREF Saudi Aramco Jubail Refinery - TEST 15 Dec 2024 12:00:18 PM Sent
5000053451 B1OO000035 SASREF Saudi Aramco Jubail Refinery - TEST 15 Dec 2024 11:47:01 AM Sent
BO00053479 B1OOO00035 SASREF Saudi Aramco Jubail Refinery - TEST 15 Dec 2024 11:46:11 AM Sent

Public



4. View the received quantity with GRN information
5. Click on the PO number in the “Related Documents” to raise Invoice

Receipt: 5000053483 m T
Print | Export cXML
Detail History
From: To: Receipt:
SASREF Saudi Aramco Jubail Refinery - TEST XYZ Power Tools
Street 230-8890 Central Receipt No.: 5000053483
Al Jubail Industrial City 35713 Riyadh 34135 Receipt Date: 15 Dec 2024
Saudi Arabia Saudi Arabia
Phone:
Fax:
Email: ga20857 22T N manam
Routing Status: Sent
Related Documents: 8100000015
Receipt Line Number Order Line Number Part # / Description Customer Part # Batch # Customer Batch # Packing Slip ID Packing Slip Date Qty (Unit) Delivery Address Type Unit Rate Amount Status
Purchase Order: 8100000015 (Closed For Receiving)
1 1 e 000000005500015303 SHIPNOTICE12345 11 Dec 2024 150.000EA  Not Specified Received 30.00 SAR 4,500.00 SAR Completed
GASKET D.E.26/21X2 P/N KBS002602120 - = : T o
Comments
Receipt received on: Sunday 15 Dec 2024 9:09 AM GMT+05:30

Public



VI. Material Invoice submission process

1. Receive an email notification stating the PO is ready to invoice when SASREF perform Goods Receipting for the

shipped quantity.

Order # 8100000015 is ready to invoice on SAP Business Network

. . Repl R
0 network_accounts@ansmip.ariba.com <ordersender-prod@ansmtp.ariba.com: | © | O Reply ) Rej
To O ioekevm——

@ If there are problems with how this message is displayed, click here to view it in a web browser,

Your order is ready to invoice.

Supplier: XYZ Power Tools
Buyer: SASREF Saudi Aramco Jubail Refinery - TEST
Order #: 8100000015

Click the Fcullcrwmg URL to access your account.

Dommunlt'-f llﬁ.chPavluad ﬂﬂlEEDDlEB—d?lEDFADF?SZDCIDDA4159

Please do not reply to this email. Replies to this email will not be responded to or read.

sincerely,
The SAP Business Network Team
hittps://=ellerariba.com

Public




2. Purchase order can be in “Received/Partially Received” status
3. Click on "Create Invoice"->"Standard Invoice”

Purchase Order: 8100000015

~
L
d——
L1 ‘J.... P » twe Jwtt Vv AT Purtsae Craer
o ‘ P X7 Power Tocks o~
SASREF St Aramcs Abad Refinery Ca St 8100000019
oot T30 3 ' AR

Vormaet Yoo
X

Compet whor—geo
fu gl ALY 0o
XYZ Tocts Privete L2

(S LR = 2

Public



Material Invoice submission process steps

4. Key in Invoice #, Invoice Date as per Invoice and Supplier Tax ID (Mandatory)

Y BusinessNetwork - Standard Account | Get enterprise account | [IESIEEE @

Create Invoice Update Save Exit

¥ Invoice Header * Indicates required field Add to Header v

Summary
Purchase Order: 8100000015 Subtotal: 4,500.00 SAR

Invoice #*  f— Total Tax: 675.00 SAR
nvoice # I | Amount Due: 5,175.00 SAR

View/Edit Addresses

|

Invoice Date:*

16 Dec 2024 =

Service Description: I ‘

*

Supplier Tax ID:?

Remit To: XYZ Power Tools
Riyadh
Saudi Arabia

Bl To:  saudi Aramco Jubail Refinery Co.

Al Jubail Industrial City
Saudi Arabia

Payment Term

Discount or Penalty Term{days): 30 Percentage(%): 0.000
Based on Goods Receipt -30 Days from Doc Date

Additional Fields

Public



Material Invoice submission process steps

5. Key in Service Start Date and Service End Date with Invoice Date (Mandatory)

T el e e iy [

& WV Fosr Yoo . il by b Bptrary Lo

Public



Material Invoice submission process steps

6. Key in your VAT ID in the “Supplier VAT ID” and Buyer VAT ID with SASREF VAT ID in the “Supplier VAT” section
(Mandatory)

7. At “Additional Saudi Arabia Specific Information” section (optional)-Key in Supplier and Buyer VAT Group Id and select
the Invoice transaction type (Third Party/Nominal/Export) as appropriate.

.........

ruamy g raem Do

Public



Material Invoice submission process steps

8. Click on "Add to Header"->Select "Attachment” Option

Additional Saudi Arabia Specific Information

Supplier Group VAT 1D: | ’ Buyer Group VAT ID-

Invoice Transaction Type:

Add to Header v | ofe———
Special Handling
Additional Reference Documents and Dates 1 Line Items, 1 Included, O Previously Fully Invoiced
Comment

Insi Attachment
Add to Included Lines

D Tax Category: v l D Shipping Documents D Special Handling D Discount

D No. Include Typ= Part # Description Customer Part # Quantity Unit Unit Price Subtotal
[:[ 1 ~ MATERIAL 123 GASKET D.E.26/21X2,P/N KBSD02602120 000000005500015303 EA 30.00 SAR 4500.00 SAR
Receipt Details Receipt# 5000053483 Receipt Line # 1

Pricing Details Price Unit: EA Price Unit Quantity: 1
1 Description:

Unit Conversion: 1

Taxable Amount: 4,500.00 SAR

Tax .
Category:*| va v
8on VAT [ Rate(%c): 15
Tax Amount: 675.00 SAR

Location:
Description:  Inputtax

Regime: v

Public
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Material Invoice submission process steps

Read and follow the Invoice attachment upload instructions and then "Choose file" -> “Add Attachment” -

and attach the file and see the file name attached.

Please strictly follow the suppliers invoice upload instructions, as below:
1. Ensure the invoice Includes the following details before upload:
a) The Correct and complete SASREF Company name.
\  b) The Contract number, contract variance order number, or Purchase order number,
) The Delivery note and bill of lading (for imported goods)
2. If the KSA-VAT Law applies 10 your invoice, Please ensure the following:

a) For vendor obligated to foliow by KSA E-Invoicng regulations, Please upload the approved PDF invoice from ZATCA (KSA-Tax Authority)
along with the refevant XML file.

b) Ensure your invoice complies with the KSA-VAT requirements by including:
1. Vendor VAT registration number
Invoice language in Arabic
u. Invoice number, date, and supply'service date,
v. VAT percentage and VAT amount in Saudi Riyals

3. Important Note: Delays in payment caused by incorrect invoices with missing ov inaccurate information are the supplier's\iendor's
responsibility

*Attachments

The total size of all attachments cannot excesd 100MB

No file chosen Add Attachment —
Name Size (bytes)
D Irwcice. pdf G 34870
L Delete

C

Q

ntent

-
U

appiication’pdf

ruuglic




Material Invoice submission process steps

10. At " Line items” section-Select the PO line item to Invoice by ticking the Check box and ensure the icon in

the “Include” column is active.

11. View the PO line items details such as Description, Type, Quantity, Unit, Unit Price and Subtotal

12. Ariba will automatically calculate tax and tax rate as set in the PO by SASREF.

13. Update the quantity as per Invoice in the "Quantity” field.

14, Click on “Update” button

Line ltems

1 Line Items, 1 Included, O Prewviously Fully Inwoiced
Insert Line iterm Options
I:l Lioale | I:I Ship = m I:I SOSCI SISO e I:l S Add to Included Lines
|:| Mo. Include Type Part # Description Customer Part # Uni Uit Price Subtotal
% 1 " MATERLAL 123 GASKET D.E.2Z&/Z1X2, P KBSO02602120 OOO00000S500015303 EA 30.00 SAR 4,500.00 SAR
Receipt Details 1 Receipt #: 5000053483 eipt L
Pricing Details Brice Unit:  EA
Unit O 1
Tax Categ AT ~ |
Lo
Jescrip TNt
Regim s
Additional Fields
A Code: O
L ) )
Line Item Actions w Delete




15. Scroll up to the top of the screen
16. Click on “Next” button if you do not find any errors

Material Invoice submission process steps

Create Invoice

¥ Invoice Header

Summary

Purchase Order:

Imsoice #:*
Invoice Date
Service Description:

Supgpber Tax ID:*

Remit To

Bl To:

Payment Term

Based on Goods Receipt

Additional Felds

Service Start Date:

8100000015

ABC

J | 16 Dec 2024 B

|

l 5123456

XYZ Power Tools

Riyadh
Saudi Arabia
Saudi Aramco Jubail Refinery Co.

Al Jubail Industrial City
Saudi Arabia

Discount or Penalty Term{days): 30 Percentage(%)

-30 Days from Doc Date

a Dec 2024 =]

0.000

Subtotal: 1.500.00 SAR
Total Tax: 225.00 SAR
Amount Due: 1,725.00 SAR

Update

Save

* Indicates required field

Exit

}d

Add to Header v

View/Edit Addresses

Public



Material Invoice submission process steps

17. View and validate the summary page of the Invoice

18. Click on "Submit” button. (Click on "Previous” button if wanted to make changes to Invoice data/Ensure the Invoice
information is accurate)

Please note: After submission of Invoice, if you find any mistake/incorrect info in the Invoice then inform SASREF
Buyer/contact to reject the invoice in SASREF system so that you can resubmit in Ariba.

Comturn arvi sdvet Ban Qi ovmed 4 ol lar sbe boowvn sy wgred s mmBog b B (castoms o e el dewwahus o Fowvn® T b wavasd 3 Qratrng (e bry A il Asbin TV e ot d & S e Wy 0 e Aahan l

Tax invoice

LT3N 00 AN

Public



Material Invoice submission process steps

19. Click on “Exit” button

E::" Business Network ~  Standard Account | Get enterprise account | [ TESTMOOE | @
Invoice ABC has been submitted.
= Print a copy of the invoice.
= Exit invoice creation.
E-! ':' T 2022 SAP SE or an SAP affiliate company. All rights resenved. Privacy Statement  Security Disclosure T

Public



Pu

Material Invoice submission process steps

20. Receive an email notification related to the Invoice submission. Invoice in “Sent “status.
21. Click on “View Invoice” button to view the Invoice details

To O SEER=ie—

SAP Ariba

AN11199731921-T).

Country
Customer
Invoice number
Invoice Status

Description:

° network_accounts@ansmtp.ariba.com <ordersender-prod@ansmtp.ariba.com>

Sent - Invoice ABC - to SASREF Saudi Aramco Jubail Refinery - TEST (ANID: AN11074291386-T) - Notification from SAP Business Network

‘ ®© | € Reply | % ReplyAll | —> Forward ‘ ‘ ﬁ’

Mon 12/16/2024 4

@ If there are problems with how this message is displayed, click here to view it in a web browser.

Your customer SASREF Saudi Aramco Jubail Refinery - TEST updated your invoice on SAP Business Network. Click View Invoice to log into your SAP Business Network account (ANID:

SA

SASREF Saudi Aramco Jubail Refinery - TEST
ABC

Sent

This document has been digitally signed.

ﬁ




Material Invoice submission process steps

22. Purchase Order will be in “Invoiced/Partially Invoiced” Status as per the quantity/value invoiced

Purchase Order: 8100000015 m

Create Order Confirmation v Create Invoice v L F
Order Detail Order History
A From: To: Purchase Order
LDJ“LUU'U " Customer XYZ Power Tools (Partially Invoiced)
SASREF Saudi Aramco Jubail Refinery Co. Ganad 8100000015
Street 230-8890 Riyadh 34135 Amount 4,500.00 SAR
Al Jubail Industriat City 35713 Saudi Arabia Version: 1
Saudi Arabia Phone:
Phone: +966 () (0) 13 357 2047 Fax:
Fax: +066 () (0) 13 257 2080 Email:{ Track Order
Payment Terms '/ Routing Status: Acknovdedged
0.000% 30

External Document Type: Material PO Ariba (ZAM)
Related Documents: ABC
5000053483
SHIPNOTICE12345
More{1) »

Based on Goods Receipt -30
Days from Doc Date

Contact Information
Supplier Address

XYZ Tools Private Ltd

Email:

THORTATEFIETE Ri-corress

Fax
Address ID: 0001009407
Buyer |D: 00010092407

Other Information
Customer VAT/Tax ID:  300000432310003
View more »

Public



3. Partial confirmation of Material Purchase Order

1. Open the Purchase Order
2. Click on “Update Line items” button

Purchase Order: 8100000007

wate Order Confumaton »
Confirm Entoe Ovdet

Update Line s w—__

foec 00 Order

Erciee Onde
Sy S e

Stoet 230-8990

Al NSk Indatsal Cey 35713
St Acabia

Phone. <506 () (0} 13 357 2947
Fax «008()(0) 33 357 2089

Payrart Serr |
B BOY 30

Based on Gocds Recepe -30

XYZ Tooks Private Lid
fra
F
an
Adcrons 10 0O0L00%
Buye 0100930

XYZ Power Tools
Can




Partial confirmation of Material Purchase Order

QO Partial confirmation of the material PO can be:
A. Confirmation of partial quantity in a PO line item
B. Confirmation of the Partial line/few lines (i.e., not all line items) in the PO

A. Confirmation of partial quantity in a PO line item
1. Update the partial quantity in the “Confirm” field
2. Click on “Details” button

Line Items
Line # Part # i Description Customer Part # Type Oty {Linit) Need By Uit Price Subtota]
00000000 2200007546 Material 100,000 (EA) 11 Ot 2024 135.00 SAR 12,500.00 5AR
SHT PLT 5L0 MET AZE3GRC 20001000 MM
Current Order Status
(@) 100.000 Unconfirmed
Confirm: |:| < Reject: I:I Dietails (i <

Name Size (bytes) Content Type
Mo iterns

625.00 SAR




Partial confirmation of Material Purchase Order

3. Provide the shipping date in the “Est.Shipping Date” field (optional)

4. Provide the Delivery date in the “Est.Delivery Date” field (Mandatory) and provide your comments in “Comments”
field(optional).

5. Click on “Ok” button

Line Mo. Part # ! Description Oty Uit Meed By Ship By Uinit Price Subtotal Tax
1 100.000 EA 11 Oct 2024 13500 54R 12.500.00 SAR 625.00 5AR
SHT PLT LD MET A283GRC 2000X 1000 2MM

Mew Order Status: 7 Confirmed

Est. Shipping Diate: | I|l|lg|-|
Est. C ry Diats | 'I'|1|'|
Unit Price: | 17500 SAR |

Price Unit Cuantity: *

Unit Corversion:™ | |

Price Unit:*

Supplier Part:
Sailiany Part ID:
Manufacturer Part ID: -
Manufacturer Name:

Supplier Batch ID:

Comments:

e

Description:  SHT PLT SLD MET A283GRC 200001000 2MM
Pricing Description:

Subtotal: (1) E7H.00 SAR




Partial confirmation of Material Purchase Order

B. Confirmation of partial /few lines (not all the PO line item) of the PO line item

1. Update the quantity in the “Confirm” field of the line item to be confirmed
2. Click on “Details” button and proceed with next steps.

Line Items
Line # Part # ! Description Customer Part # Type Oty {Lhnit) Meed By Unit Price Subtotal
! 00000000 2200007546 Rdaterial L0000 (EA) 11 Ot 2024 135.00 5AR 12, 500.00 S55R
SHT PLT SLD MET AZESGRC 2000X1000 ZMM
Current Order Status

(@) 100.000 Unconfirmed

Artachments:
Mame Size (bytes) Conmtent Type

Choose File | Mo fie chosen Add Artachmant

The tofal sine of sl atachments cannol exceed 1S
000000002 3000075406 Paterial 100000 (EA) 11 Oct 2024 135.00 SAR 12,500.00 SAR
SHT PLT SLD MET AZEZGRC 200031000 2MM

Current Order Status
(@) 100.000 Unconfirmed e
Confirm: C—— Reject: I:l Details 'O

Artachments:

Mame Size (bytes) Conitent Type




4.Rejection of entire Material Purchase Order

1. Open the Purchase Order in “New” status
2. Click on “Reject Entire Order” button

Purchase Order: 8100000011
Craote Osder Corfarration o 'S R
Contiern Brve Onder e
Uodute Lvw lerrs Vo
Feye1 Erve Oder
L d Eoom «“ Parchane vt
TR " enalty 7 e Bt Trew)
CASEF Soud Mwres Adved Petrery Co Cerwe 8100000011
oet 708090 Royadh 135 Aroere: 43500 00 AR
Al el Yaare Cry D7) Saca Arstie Version 3
] Prore
Prone: «308 0 ) 43 397 27 Far
Fac «308 ()00 33 257 2089 Enl
Torrrn | %= Lot
2 000% X3 W e Materiat PO At ()
Buned on Goods Recege - X0
s Som Doc Dats
Corzacy woormaton
Tt AN
XYZ Tooks Privete Lid
Ere
L
Addrens 1D QOO0
yor I 200 3005407
e il vt
Custorwy VAT Tae € CO0A231000
Py Axdwr 00007
[v - e, Condtoe
¥ VTD - darndo Voo Truck D
ot
Sra ML tavm T2 | SR

Public



Rejection of Entire Material Purchase Order

3. Provide the rejection confirmation number in the “Confirmation #” field.
4, Select the reason for rejection from the drop downlist in the “Rejection Reason” field

REJECT ENTIRE ORDER

Order Confirmation Number:

Confsmation #: | REJFULLPOL

Rejection Reason: | Please Select

Please Select

Comments:
Duplicate Order
Incorrect Delivery Date
Incorrect Description
Incorrect Price
Incorrect Quantity
Incorrect Stock/Part Number
Incorrect Supplier Code Used
Incorrect UOM
Not our Preduct Line
Unable to Supply ltem(s)
Other




Rejection of Entire Material Purchase Order

5. Key in your comments for rejection in the “Comments” field.
6. Click on “Reject Order” button

REJECT ENTIRE ORDER

Order Confirmation Number:
Conferaton #: | REJFULLPOL

Rejection Reason: l Duplicate Order v]

Comments: | Purchase order already received.




Rejection of Entire Material Purchase Order

/. Purchase Order moves to “Rejected” status

Purchase Order: 8100000011 m

Create Order Confirmation v 4 Z -
Order Detail Order History
N From: To: Purchase
LO}JJJUJJ " Customer XYZ Power Tools aneiec‘.e:l%
SASREF Saudi Aramco Juball Refinery Co. Central 8100000011
Street 230-8290 Riyadh 34135 Amount: 4,500.00 SAR
Al Jubail Industrial City 35713 Saudi Arabia Version: 1
Saudi Arabiz Phone:
Phone: +966 () (0) 13 357 2047 Fax:
Fax: +966 () (0) 13 357 2089 Email: praveen.narayanv@wipro.com Track Order
: Routing Status: Acknowdedged
0.000% 30 External Document Type: Material PO Ariba (ZAM)
Based on Goods Receipt -30
Days from Doc Date
Contact Information
Supplier Address
XYZ Tools Private Ltd
Email:

a.janakiraman@sasref.com.sa

3.
Address ID: 0001002407
Buyer ID: 0001002407

Other Information
Customer VAT/Tax ID-  300000432310003
Party Additional ID: 0001002407
View less »
Delivery Terms:  Transport Condition
Transport Terms:  VTD : Aramco Vendor Truck Detvery
Transpont Location:  Aramco

Ship Al Items To Bl To

Public




5. Rejection of Partial Material Purchase Order

1. A material purchase order can be partially rejected by providing the partial quantity for rejection in the “Reject”
field at the PO line item.

2. Click on “Create Order Confirmation” -> Update Line Items

Purchase Order. 2100000010

L fab‘t e

SASREF " St Aramcs Aed Deeary Ca ocs 8100000010
[— 0 M Aroaet 1926000 SAR

Public



3. After providing the Order confirmation Header details-At Material PO line items-> Update the Quantity to be

rejected in the “Reject” field.
4. Click on “Details” button

Line ltems

Line # Part # | Description Customer Part #

: 000000002200008184
PCKMG C GRAPH DISP 19KM &.058

Current Order Status

(@) 10.000 Unconfirmed

Attachments:

Name Size (bytes)

Type Oty {Uinit) Need By

Waterial 10.000 (RO) 8 Dec 2025

Reject: I:I A—

Content Type

o items

Unit Price

1,856.00 SAR

18,

560,00

Subtotal

SAR

2.784.00 3R

Public




5. Select the reason for rejection from the drop-down list in the “Rejection Reason” field.
6. Key in your comments in “Comments” field.
/. Click on “Ok” button

Line No Pan # | Description Unit Need By Ship By Unit Price Subtotal Tax
1 X RO e 1,856.00 SAR 18,560.00 SAR 2.784.00 SAR
PCKNG C GRAPH DISP 10MM 6.05M
w Order Status: 4 Rejected
= o2 - —
Rejection Reason Piease Select v
Please Select
Crinieale 3 —
Lomments Incorrect Delivery Date
Incorract Description -~
Incorrect Price

Incorrect Quantity

Incorrect Stock/Part Number
Incorrect UOM
Unabie to Supply ltem

Other
Frivacy Stetement

&

Public




6.Edit the Ship Notice

A submitted ship notice (before the Goods Received) can be edited/update and resubmitted if the data found
is incorrect/wrongly submitted.

1. At Ariba Home Page -> Go to “Fulfillment” tab -> Select “Ship Notices”

VY Business Network ¥  Standard Account

Get enterprise acco

Home Enablement Discovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs v Messages Assessments
‘ ) | EEE WY I I
S = ) | Order Confirmations E.. T -
A SAPis disabling weak TLS 1.2 encryption protog pre information visit https://support.ariba.com/CERT Learn More p
|
| Senvice et | N N
: By Product Q
Time and Expense Sheets |
iw =¥ PA
o w u
Ship Notices ————t .
Overview  Getting started o=

| Goods Receipts

O : ( Sales Orders O ; O

Drafts

Open postings

Last 90 days

Matche.

Last 90 days

Jnvited Leads

Enablement Tasks




2. Click on the Ship Notice Number to be Edited/modified

PY

2]

E-!J Business Network - Standard Account | (et enterprise account | | TESTMOCE | B

Home Enablement Discowery Workbench Orders Fulfillment - Inwnices Payments Catalogs Mare Create aan

Ship Notices

B Search Filters

Ship Notices (118) Page >

Packing Slip ID Customer Oirdeer # Diate Complation Status Receipt Status | Ship Notice Status

¥  Ship Notice Status:  (09)

TOA — SASREF Saud Aramoo Jubail Refineny - TEST 8100000071 20 Dec 2024 213:48 PM
I0A SASREF Saud Aramco Jubail Refinery - TEST 8100000071 20 Dec 2024 2:11:53 PM
65765 F SASREF Saudi Aramco Juball Refinery - TEST 4500003865 4 Dec 2024 1:39:06 PM
5N SASREF Saudi Aramco Jubail Refinery - TEST 4500003814 19 Nov 2024 11:57:37 &AM
38135 SASREF Saudi Aramco Jubail Refinery - TEST 4500003813 19 Nov 2024 11:51:43 &M
ASHATAL SASREF Saud Aramco Jubail Refinery - TEST 4200004744 14 Nov 2024 12:56:08 PM
Pt SACDEC Cope® frornes ko3 Dofncg: TECT AENOOO2TED 20 Dict 074 1-F1-00 DA

Public



3. Click on “Edit” button

Ship Notice: 704 o |
Cancel Edit Print  Export cXML
Detail History
SHIP FROM DELIVER TO
XYZ Power Tools Main Warehoise
Postal Address: Postal Address:
Central Jubail
Riyadh 34135 31061
Saudi Arabia Saudi Arabiz
Address ID: 1000
SHIPPING o
cling S0 D TOA Related Documents:
Facking 3ip D: 704 B100000071
Motice Date: 20 Dec 2024
Service Level: — TRACKING
Requested Delivery Date: — Tracking infarmation not provided.
Ship Motice Type:  Actual
Actual Shipping Date: — STATUSES BASED ON GDODS RECEIPT
Actng! Deliery Date: 20 Fes 9074 130000 D4 Completion Status:  None
Public



Edit the Ship Notice

4. View the Edit Ship Notice screen
5. Update the Ship Notice information in the relevant fields.
6. Click on “Next” button and then “Submit” button.

E dit Ship Notice. Save Ext m

nat required feid
SHIP FROM DELIVER TD

XYZ Power Tools Update Address Main Warehouse Updste Address
Riyadh

Sauwdi Arabia Saudi Arabia

¥ Ship Notice Header

SHIPPING
Ship Notice Number: 704

Ship MNotice Type™

Shipping Date ‘ m

Carrier Mame:

Delivery Dste:" 30 Dec 2024 m

Commenits

Delivery Terms:  Transport Condition
Transport Terms:  VTD : Aramco Vendor Truck Delivery
Transport Location:  Aamco

ATTACHMENTS

MName Size (bytes) Content Type

ho items

Public



7.Cancel the Ship Notice

 In certain circumstances, you can cancel a ship notice that you've submitted. A supplier can cancel a
submitted ship notice for business or technical reasons, where the goods were not yet fully received.

 If your order is in received or invoiced status, ship notice cannot be cancelled.

1. Open the Ship Notice and Click on “Cancel” button

Ship Notice: 204
Cancel Edit Print  Export cXML
Detail Histary
SHIP FROM DELIVER TO
XYZ Power Toals Main Warehause
Postal Address: Postal Address:
Central Jubail
Riyadh 34135 31861
Saudi Arabia Saudi Arabia
Address ID: 1000
SHIPPING
Related Documents:  B100000071
Packing 36p I0: 204
Motice Date: 20 Dec 2024 TRACKING
Service Level: — Tracking imformation ot provided
Requested Delivery Date: —
e e - STATUSES BASED ON GDODS RECEIPT
Ship Motice Type:  Actual
Actual Shipping Date: — Compleion Status:  None
Actual Delivery Date: 31 Dec 2024 12:00:00 FM Recsipt Siatus:  hone
Public



Cancel the Ship Notice

2. View the message “Are you sure you want to cancel this ship notice?
3. Click on “Yes” button

Cancel Ship Motice?

Are wou sure wou want to cancel this ship notice?

Yes Mo

: : : {3 b2
» Ship Notice in “Canceled” status
I [ O T
Ship Motices (2} =
Packing Slip 1D Customer Order # Date Completion Status Receipt Satus 1 Ship Notice Status
»  Ship Notice Status: (1)
¥ Ship Motice Status: Canceled (1)
04 SASREF Saudi Arameco Jubail Refinery - TEST 8100000071 29 Dec 2024 211:59 FM Canceled
A

Public
S



8.Credit Invoice Submission

Supplier can submit the line level credit Invoice against the submitted/approved/paid original Invoice:
1. At Ariba Home Page- > Go to the “Invoices” tab -> Click on “Invoices” option

2. Key in the Invoice number in the “Invoice number” field to retrieve the invoice.

3. Click on “Apply” button

4. Click on the Invoice Number against which Credit should be raised.

Home Enablement Discovery ~ Workbench Orders ~ Fulfillment - Invoices + Payments ~ Catalogs ~ 3 t Messages Assessments . Create ~
= Inv E
Invoices
Cr emo
Debit Memos
] 2 O AR—— 20 15 1 O
Invoices Rejected invoices Overdue invoices - N N Approved Invoices pending approval Approved invoices pending Paid invoices Draft invoices
approved . payment
Invoices (1)
~ Edit filter |
m Invoice —.urrbe/ Reference Invoice date Invoice type
=) ABC Type selection Type input Last 31 days ~ ALl ~
@ Partial match (O Exact match
Show more Apply Reset
= 52
Invoice Number Customer Reference Invoiced Date 4 Amount Routing Status Invoice Status From address To acddress Action:
. Ry XYZ Power Tools, Riyad Saudi Aramco Jubail Re
BC e SASREF Saudi Aramco Jubail Refinery - TEST S£100000025 Dec 186, 2024 1725 SAR Acknowdedged Approved 5 2 E
= 4 = E 2 Bk h, Ar Riyad. SAU finery Co., Al Jubail In...

Public




Credit Invoice Submission

5. Click on “Create Line-Item Credit Memo” button.

Invoice: ABC m

Create Line-Item Credit Memo Create Line-ltem Debit Memo

Print Download PDF » Export cXML
Detail Scheduled Payments History
Attachment{s}
Tax Invoice

Status Subtotal 1.500.00 SAR
Inwvoice: Approved Total Tax: 22500 SAR
Routing: Acknowiedged Amount Due: 1.725.00 SAR

Imvoice Number: ABC

Invoice Date

Orignal Purchase Order
Recept

Submission Method
Origin

Source Document

SERVICE PERIOD
Start Date - 9 Dec 2024
EndDate: 16 Dec 2024

Public



Credit Invoice Submission

6. Key in the Credit Invoice number in the “Credit Memo#:” field as per Invoice.
7. Key in the Credit Invoice date in the “Credit Memo Date:” field as per Invoice
8. Details of Original Invoice Number and Invoice Date gets displayed from the original invoice

Create Line-Item Credit Memo Update Save Exit d

Credit Memo Type

(@) Quantity Adjustment G \_/ Price Adiustment (:

¥ Invoice Header * Indicates requirad fieid Add to Header v

Subtotal: -1,500.00 SAR \View/Edit Addresses
Towal Tax:  -225.00 SAR View'Edit Addresses

Amount Due: -1,725.00 SAR

Saudi Arabia
Bl To: saud Aramco Jubail Refinery Co.

Al Jubail Industrial City
Saudi Arab

Shipping
‘, ) Header level shipping O () Line level shipping {4)
Ship From:  XYZ Power Tools Ship To:  Main Warehouse View/Edit Addresses
Riyadh Saudi Arabia
Saudi Arabia Deliver To




9. Provide the reason for raising the credit memo in the “Reason for Credit Memo” box. (Mandatory)
10.At "Additional Saudi Arabia Specific Information” (optional) section - Key in Supplier and Buyer Group

Vat ID (optional) and select the Invoice transaction type (Third Party/Nominal/Export) as appropriate
(optional).

Commernt

Reason for Credit Memao:* <

Ceefault Credit Memo
Comment Text:

Additional Saudl Arabla Spediic Infarmation

Supplier Group VAT ID: | Buyer Group VAT 1D |

Invoice Transaction Type: | Select

Add w Header » Third Party

MNominal

. Export 1 Line Items, 1 Inclueded, O Previously Fully Invoiced
Line ltems o

Public




11. Read and follow the Invoice attachment upload instructions and then "Choose file" -> “Add Attachment” ->
and attach the file and see the file name attached.

Please strictly follow the suppliers inwoice upload instructions, as below:

1. Ensure the invoice Includes the following details before upload:

a) The Correct and complete SASREF Company name

b) The Contract number, contract variance order number, or Purchase order number.
) The Delivery note and bill of lading (for imported goods)

2. If the KSA-VAT Law applies 10 your invoice, Please ensure the follovang:

a) For vendor obligated to follow by KSA E-lnvoicing regulations, Please upload the approved PDF invoice from ZATCA (KSA-Tax Authority)
along with the retevant XML file

b) Ensure your invoice complies with the KSA-VAT requirements by including:
. Vendor VAT registration number
Invoice language in Arabic e
a. Invoice number, date, and supply'service date.
v. VAT percentage and VAT amount in Saudi Riyals

3. Important Note: Delays in payment caused by incorrect invoices with missing or inaccurate information are the supplier's\iendor's
responsibility

*Attachments

The total size of all attachments cannot exceed 100MB
No file chosen Add Attachment e

-~

Name Size (bytes) Content Type

{:] Irwoice. paf 34870 application/pdf

L Delete
l




Credit Invoice Submission

12. At " Line items" section-Select the PO line item to Invoice by ticking the Check box and the icon in the
“Include” column in active.

13. View the PO line items details such as Description, Type, Quantity ,Unit ,Unit Price and Subtotal

14. Ariba will automatically calculate tax and tax rate as set in the PO by SASREF.

15. Update the quantity as per credit Invoice in the "Quantity" field.

16. Click on “Update” button




Credit Invoice Submission

19. Scroll up to the top of the screen
20. Click on “Next” button if you do not find any errors

Update Save Exit m

Create Line-Item Credit Memo

Credit Memo Type

'.!,' Quantity Adjustment (v '::_:" Price Adjustment (1)
¥ Invoice Header * Indicates required fieild Add to Header v
Summary
v Subtotal: -1,500.00 SAR FawiEd Addrscca
Credit Memo ’l CRABCL Total Tax "225.00 SAR View'Edit Addresses
Amount Due. -1725.00 SAR
Credit Memo Date:*| 7 Jan 2025 m

Original Invoice No:  ABC

Original Invoice Date: 16 Dec 2024

Supplier Tax 1D ‘[ 5123456

Remit To:  XYZ Pawer Tools

Riyadh
' Saudi Arabia
Bill To:  sauwd Aramco Jubeil Refinery Co.

Al Jubail Industnial City
Saud Arabia

Public



Credit Invoice Submission

19. View and validate the summary page of the Line item credit Invoice
20. Click on "Submit" button. (Click on "Previous" button if wanted to make changes to Invoice data/Ensure the
Invoice information is accurate)
Please note : After submission of Invoice , if you find any mistake/incorrect info in the Invoice then inform
SASREF Buyer/contact to reject the invoice in SASREF system so that you can resubmit in Ariba.

‘,"';V Puarwas Netaoo Wsrciars A Cour TR 0T m
Craate Ling-item Creadit Memo =
Carfrm ot wibrt Tu v 2o Codt men | ol te TectTncaly sgred ooy © e cortwt of e el Senireton If Fyoe e e AXUTET L rgretng DTy & lead Metsa The documets deetmaton carty B Sasd Acsboe 1

Line-fiem Cred Memo

TR >0, 156 20 sar
o ™ 1 1O s 0 LA
Al Aot Due LT30 san
Moy L0 G
0001
i
ADACT PERCO
foci D
;| %0 L S8, L e
I Posr T 2 arez ALl Petrwery (o INT Pov “oole
&AMV ors B s Addway

g WO>en
P T Laen [ N (S

By 3O & 22ad wtcerw Cry BT1) Py ML
at oot Sad e

Mo © LU

a0 dewa

Pooes : +308 (00 1) 0 2887
Fon | 8080 10 22237 2000




Credit Invoice Submission

21. Click on “Exit” button

Eg.! ¥ Business Network . Standard Account Get enterprise account I m

Invoice CRABC1 has been submitted.

s Print 2 copy of the invoice.
« Exitinvoice creation.

Show more Apply EGES

@ ==
Invoice Number Customer Reference Invoiced Date 4 Amount Routing Status Invoice Status From address To address Actions
CRABCL SASREF Saudi Aramco Jubail Refinery - TEST 8100000015 Jan 7, 2025 -1725SAR  Acknowledged Sent zYir;sz?:lj e :s:s ézin:&i‘;ba:i::ﬁ
ABC SASREF Saudi Aramco Jubail Refinery - TEST 8100000015 Dec 16, 2024 17255AR  Acknowledged Approved :‘(Y;ZT;‘:;T;’:S Riyad ::::; éfm:fji':::fe

Public



9.Rejection of Invoice by SASREF

When SASREF reject the Invoice with a rejection reason. Supplier receives the email notification stating the

invoice is rejected with reason.
1. Click on “View Invoice” button

Rejected - Invoice REMAININGINV - to SASREF Saudi Aramco Jubail Refinery - TEST (ANID: AN11074291386-T) - Notification from SAP Business Network

’ y Repl &) ReplyAll | —> Forward ‘ ‘
° network_accounts@ansmtp.ariba.com <ordersender-prod@ansmtp.ariba.com:> ‘© %3 ke 5 Rety ) ﬁ.

To O G Sam——— Mon 12/30/2024 1:36 P

@ You forwarded this message on 12/30/2024 1:48 PM,
If there are problems with how this message is displayed, click here to view it in a web browser.

SAP Ariba

Your customer SASREF Saudi Aramco Jubail Refinery - TEST updated your invoice on SAP Business Network. Click View Invoice to log into your SAP Business Network account (ANID:
AN11199731921-T).

Country SA

Customer SASREF Saudi Aramco Jubail Refinery - TEST

Invoice number REMAININGINV

Invoice Status Rejected

Rejected Reason: Rejection Ariba Training—Document Manually Rejected/Deleted— e———

View invoice
i

Prbl




2. Invoice in “Rejected” status

3. Click on “Edit & Resubmit” button in case Invoice need to be resubmitted as per rejection reason

Show more

Invoice Mumber Customer

Apply Re

Rejected
- Acknowiedged
Iocice Poamher  REMAININGINY

D
ruuvic

Total Tax:

Amount Due

Reference Invoiced Date L AumeouUnt Routing Status Invoice Status From address To address Action
TS RCIEL, S = T e T E T |
. - XY Z Power Tools, Riyvad Saudi Aramco Jubail Re
REMAININGINY SASREF Saudi Aramco Jubail Refinery - TEST DooooLz Dec 30, 2024 1035 SAR Acknowledged Rejected _ ) ~ -
w 1 h. Ar Rivad, SaU fineny Co., Al Jubail In...
Invoice: REMAININGINY =

Edit Create Line-ltem Credit Memo Creste Line-item Debit Memo Print Export XML
Detait Scheduled Paym History

Rejected Invoice:

Reasons:

INV-38: The invoice was successfully received.

DOC-52: This document has been digitally signed.

DOC-53: This document has been digitally verified.

INV-54: Commemnts from SASREF Saudi Aramco Jubail Refinery - TEST: Success

DOC-1:

INV-54: Comments from SASREF Saudi Aramco Jubail Refinery - TEST: Rejection Ariba Training

INV-54: Comments from SASREF Saudi Aramco Jubail Refinery - TEST: Document Manually Rejected/Deleted

INV-55: The invoice status has been successfully updated to Rejected by SASREF Saudi Aramco Jubail Refinery - TEST.

INV-54: Comments from SASREF Saudi Aramco Jubsil Refinery - TEST: Rejection Ariba Training

INV-54: Comments from SASREF Saudi Aramco Jubail Refinery - TEST: Document Manually Rejected/Deleted

INV-55: The invoice status has been successfully updated to Rejected by SASREF Saudi Aramco Jubail Refinery - TEST.

Rejection Ariba Training

Document Manually Rejected/Deleted é—

Edit & ReSUBMIt | —
Astachment(s)
Tax Invoice
Status Subtotal




10.Invoice status search steps

1. At Ariba Home Page- > Go to the “Invoices” tab -> Click on “Invoices” option

2. Key in the Invoice number in the “Invoice number” field to search for the status of the submitted invoices.
3. Click on “Apply” button

ij;’ Business Network v  Standard Account | Get enterprise account ‘ _ H QO PV

Home Enablement Discovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs v Report Messages Assessments Create v | ses

- [MVOICes  e—
Invoices L

Credit Memos

Debit Memos

37 3 O [ 17 16 1 (

Rejected invoices Overdue invoices - No o s - Approved Invoices pending approval Approved invoices pending Paid invoices Dral.
approved Drafts payment
Last 31 days Last 31 days Last 31 days r3l days Last 31 days Last 31 days Last 31 days Last

Invoices (37)

v Edit filter
Customers Invoice number Reference Invoice date Invoice type
Seilect or type selections (&) ABC X | Type selection Type input Last 31 days v All v

@ Partialmatch (O Exact match

Show more Reset




11.Invoice status when submitted

* Invoice when submitted and sent to SASREF system. It will be in “Sent” status

i
- K
El L E
u
w:l?r::::r Customer Reference Invoiced Date ¢ Amount  Routing Status Invoice Status From address To address Actions
SASREF Saudi Aramco Jubail Refine XYZ Power Tools, Riyad  Saudi Aramco Jubail Re
ABC ¥ 8100000015  Dec16, 2024 17255AR  Acknowledged Sent _ = e _
-TEST h, Ar Riyad, SAU finery Co., Al Jubail In...
Public



12.Invoice status when ready for payment

1. Receive an email notification when the Invoice is ready for payment. Invoice in “Approved” status.
2. Click on the “View Invoice” button to view the Invoice details

Approved - Invoice ABC - to SASREF Saudi Aramco Jubail Refinery - TEST (ANID: AN11074291386-T) - Notification from SAP Business Network

’ 2 Repl & Reply All =2>''F d
° network_accounts@ansmtp.ariba.com <ordersender-prod@ansmtp.ariba.com> ‘ © | © Reply R ReE ko
To O Sveveend NN Tue 12/3

@ If there are problems with how this message is displayed, click here to view it in a web browser.

SAP Ariba

Your customer SASREF Saudi Aramco Jubail Refinery - TEST updated your invoice on SAP Business Network. Click View Invoice to log into your SAP Business Network account (ANI[
AN11199731921-T).

Country SA

Customer SASREF Saudi Aramco Jubail Refinery - TEST
Invoice number ABC

Invoice Status Approved

Description:

—

Public




Invoice status when ready for payment

3. When SASREF system post the invoice and ready for payment. Invoice will be in “Approved” status.

@ =
lr::r:;zr Customer Reference Invoiced Date ¥ Amount Routing Status Invoice Status From address To address Actions
SASREF Saudi Aramco Jubail Refine XYZ Power Tools, Riyad Saudi Aramco Jubail Re
ABC v 8100000015 Dec 16, 2024 1725 SAR Acknowledged Approved ; ¥ ; :
-TEST h, Ar Riyad, SAU finery Co., Al Jubail In...

Public
S



13.Invoice status when Paid

When SASREF system process the Invoice and make the payment. Invoice will be in “Paid” status
1. Click on the Invoice Number

Show more Apply Resst

(i =
Invoice Mumber Customer Reference = Inwoi iced Date 4 Armount Routing Status. Invoice Status From address To address Actions
R - . . . o R ) HKYZ Power Tools, Riyvad Saudi Aramco Jubail Re
TESTINWVZD122024 - E10000D012
SASREF Saudi Aramco Jubail Refinery - TEST Dec 25, 2024 3105 sAaR Acknowdedged Paid h, Ar Riyed, SAL finery Co.. Al Jubail In....

T

Public



14.Payment Remittance Advice

2. Select “Remittance” tab -> Click on Reference Number to view the remittance advice information

Invoice: TESTINWV30122024 m

Create Line-ltem Credit Mema Create Line-ltem Dehbit Memao Download FOF « Export XML
Dretai Scheduled Payments Remittance History
Reference Mo. Type Payment Proposal Saatus Payment Date Meathod Received O
Z20241330.20000000532 Paid 30 De 2 Other 20 Dec 2024
Gross: 3.105.00 5AR
Discount: 0.00 SAR
Adjustrment:
Met: 3.105.00 5AR
Create Line-ltem Credit Mema Create Line-ltem Dehbit Memao Download FOF « Export cXML

Public




Remittance Advice: Z.20241230.2000000053 (Paid) m —

Print  ExportcXML  Download CSV

Detail History
. From To
LDHUUU' SASREF Saud Aramco Jubal Refinery - TEST XYZ Power Tools REMITTANCE ADVICE
SASREF PAYER: SASREF (Show Payee Details) Z.20241230.2000000053 {Paid)
(Show Payer Details) )
Gross Amount: 3,105.00 SAR
Withholding Tax: (0.00 SAR)
Amount Paid: 3,105.00 SAR
Estimated Settiement on 30 Dec 2024
Payment Detail
Payment Method:  Other (unknown) Routing Status: Sent
Reference Number: 2000000053 (+) Transaction Date: 30 Dec 2024
Related Payment:  Z.20241230.2000000053 (*)
Identfied Differences: None
ADDITIONAL INFORMATION &
Line Items (1)
Line # Payable Reference Gross Amount Discount Withholding Tax Adiustment Net Amount Paid Scheduled Payment
1 Irvoice: TESTINV30L2... (stemn Outads) 3,105.00 S&R 0.00 SAR 3,105.00 SAR

ADDITIONAL INFORMATION

buyerlnvoicelD: 5100000564
OriginalinvoiceNo: TESTINV30122024
T
. 172




15.Invoice payment cancellation

When the payment of Invoice gets cancelled. Supplier receives the email notification stating the payment is
cancelled. Invoice in “Canceled” status.
1. Click on “URL in the email notification” to view the canceled remittance information

Y N

Payment Reference Number Z.20241002.2000000040 has been updated to Canceled status.

networ k_.‘_“:( (Jnrﬂ'_-@-’in'anllp.dl ibacom <ordersender -pr()(i(@dn'_‘.l'n!p.dllbﬂ.('()lt‘l -
o © Yo .
(__l—_) T thete are proablems withh how this message i1 duspliayed, dick here Lo view It in a web Drowser,
Owar XYZ Power Tools,

You have receved & remttance for the tramection Z2.20241002. 2000000040 ta SAP Busimess Network
Mowever, your custamer has now cancelled the payrmant.

WHAT THIS MEANS

Your payment status has bean updated to Canceled and the rematance status i updated In your SAP
Busineas Network account.

) The following are the detalls of the paymaent that waes updeted to Canceled .
Suppher Name and ANID: XYZ Power Tools (AN11190731921-7)
Customar Name: SASHLY Sawdl Aramco Juball Refinery - TEST
Paymant Reference Numbar: L. 20241002, 2000000040
Paymant Date: 1 Oct 2024 11:17:2133 PM CMTY0O7:00

Status! Cancoled /

FOR MORE INFORMATION

Clhick Or Copy-Paste the following URL o weaw it onlne b { ‘ . f g o pd
o 2 LALAALT L) - ol 1Al - 47 4
OR

You can 109 imo your SAP Business Network account and vew the status For your rermittance.

To viaw remittance advice in your SAP Business Network account
Clck the Inbox tab
On the navigation bas, ek RemMitances
put Clhck o link in the Transaction No, column,
u SAP Business Network displays the Detall page for the remittance advice. Dates,
Payer. Payes, and Bank information are daplayed n the top section,

WNW




2. View the remittance advice in “Canceled” status

Remittance Advice: Z.20241002.2000000040

Print  Export cXM

Detail History

e/

Payment Detail

Line Items (0)

Download CSV

From

SASREF Saudi Aramco Jubail Refinery - TEST
PAYER: SASREF

{Show Payer Details)

Payment Method:  Other (unknown)
umber. 2000000040 (3)

Related Payment  Z.20241002.2000000040 (+)

Identified Differences: None

ADDITIONAL INFORMATION ()

T
XYZ Power Tools
(Show Payee Details)

REMITTANCE ADVICE
Z.20241002.2000000040 (Canceled
erammrs,

Grass Amount: 50 SAR
Withholding Tax; (0.00 S&R)

Amount Paid: 172.50 SAR

Estimated Settlement on Z Oct 2024

Transaction Date: 2 Oct 2024

Line # Payable Reference Gross Amount Discount Withholding Tax Adjustment Scheduled Payment
This remittance advice does not contain any line items.
Gross Amount: 17230 SAR
Discount Applied: (0.00 SAR)
Withholding Tax: {0.00 SAR)

Publi
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